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Heading
Instructions
Row
Before filling out the application read the entire PROGRAM/APPLICATION GUIDELINES. It may be useful to print a copy of the Program/Application guidelines to refer to while completing the application. There may be some questions on this application that you are NOT required to complete, these will be noted clearly in the Program/Application guidelines. Some programs require you to contact a ministry advisor prior to submitting your application.
Information about eligible organizations and expenses are detailed in the Program/Application guidelines.
Some fields in your application will already have the information you supplied during enrolment or from previous applications.
Answer each question fully or indicate “not-applicable” if the question is not relevant or does not apply to your project. Answers may vary in length depending on the nature of your project or program.
Provide reasons and supporting data where applicable to support your application. Demonstrate how your project addresses the grant program priorities.
Prepare necessary support materials. Ensure you have all of the necessary support materials electronically (either scanned, pdf or attachment). The required attachments are listed below.
Note that Ministry consideration of an application does not guarantee funding. Applications will be assessed on the basis of the information provided by the applicant within the completed application forms and for their ability to achieve the objectives of the program.
The Ministry cannot guarantee funding to all applicants, nor can the ministry ensure that the total amount requested by successful applicants will be granted. The ministry reserves the right, in its sole discretion, to fund or not fund any particular project or program for which an application is submitted. The decision to fund all or part on an applicant request will depend on its fit to the program priorities, assessment criteria and the overall demand of funds in the program.
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A - Organization Information
This section is not editable and displays information from your Transfer Payment Ontario (TPON) registration. The TPON system is a onewindow self-serve registration system for submitting and updating organization profile information. All organizations receiving transfer payments from the Government of Ontario must register in the TPON system. If changes are required in Section A of your application, please make them in the TPON system. Once your information is revised, all future downloaded forms will include the updated information.
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B - Organization Address Information
This section is not editable and displays information from your Transfer Payment Ontario (TPON) registration. The TPON system is a onewindow self-serve registration system for submitting and updating organization profile information. All organizations receiving transfer payments from the Government of Ontario must register in the TPON system. If changes are required in Section B of your application, please make them in the TPON system. Once your information is revised, all future downloaded forms will include the updated information.
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Mailing Address
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C - Organization Contact Information
Row
Row
Row
Row
Row
Row
Row
Heading
D - Organization Capacity
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E - Grant Payment Information
Should your application be successful, this information will be used to make payments.
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Payment Address
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F - Application Contact Information
Provide two key contacts for your organization, and confirm if they have signing authority. Do not duplicate contact names. Select "Add" to generate a new section for the second contact.
1. Applicant contact. This person must be selected as the primary contact and will be responsible for grant administration and correspondence with the ministry. The contact must be staff or an organizational appointee who is not the external grant writer or external event organizer/production representative.  2. Most senior official, elected (Chair, President) or appointed (Chief Executive Officer, Executive Director, General Manager).
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G1 - Project Information
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Target Sector *
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G2 - Project Work Plan
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Key Milestones *
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Activities *
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Start Date (mm/dd/yyyy) *
Heading
End Date (mm/dd/yyyy) *
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Responsibility *
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Performance Indicator *
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H - Budget
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Budget
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2021-2022
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Less Contributions
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I - Performance Measures
Row
Row
Row
Row
Heading
Client Provided Performance Metrics
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Metric
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Description
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Goal
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J - Partnerships and Stakeholders
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Name of Organization
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Type
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Role or Contribution
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Contact Info (Name, Phone Number, Email)
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Y - Terms and Conditions
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AGREEMENT TERMS AND CONDITIONS 


Successful applicants will receive a letter from the Ministry to confirm approval and confirm the grant amount. Based on the terms and conditions document attached to the application form, applicants approved for project funding will automatically enter into an agreement with the Province of Ontario.  Applicants must review the terms and conditions prior to submitting an application to ensure they can comply with all of the requirements. 


Once a project has been approved for funding, ministry staff will complete a final review of the application to ensure all expenses and activities listed are eligible for funding. If adjustments are required, ministry staff will contact the applicant, in writing, shortly after notification that the project has been approved in principle and outline the changes required. All changes which are confirmed in writing shall be deemed to be part of the original agreement.


The following is an outline of the terms and conditions that apply to projects:



	All funded activities must take place after the agreement is in place, and before March 31, 2022.
	Projects must be completed, and funding must be spent by March 31, 2022.
	Unspent portions of the grant must be returned to the province.
	Proposals must include a project plan that identifies key target dates for deliverables.
	The applicant will make information about the inclusive communities initiative (e.g. action plans, project plans, and outcomes) available to the public in an accessible format. For more information and tools on how to make information and documents accessible, visit the Ministry for Seniors and Accessibility website.


Funding limitations: Grants will fund only eligible expenditures to the maximum of the grant ($60,000 per applicant). The combination of financial assistance received from the Inclusive Community Grants (2020) and other sources cannot exceed the actual budget for the project. 


Additional external funding: Cash and in-kind contributions for the difference between the approved grant and total cost of projects can come from the recipient, a partner, or another funding source. Funding from other provincial programs or federal and municipal programs is permitted.


In-Kind Contributions: In-kind contributions can include the time, based on salaries and benefits, that existing staff contribute directly to the project. In-kind contributions may also cover ineligible expenses required, if outlined clearly, such as capital portions, office expenses, and additional technology. Staff time (volunteer labour) donated by a partner organization can be considered an in-kind contribution to the project. 


Payment Process: Grants will be paid in installments and have a payment schedule that is determined based on project deliverables.


Project Activity Changes: Recipients are required to inform the Ministry, as well as any project partners, of any proposed changes that could impact the project. Changes to the project involving scope, budget, or timelines require written consent from the Ministry prior to making any of the changes. Requests to the Ministry must be made in writing (email is acceptable). Where significant changes are required and have been approved, a subsequent amending agreement may be required.


Reporting: Recipients will be required to submit a final report within thirty (30) days of the completion of the project, outlining actual activities and expenditures.  Recipients are required to include proof of expenditures such as copies of all receipts and financial statements signed by the responsible party. All grant recipients are required to keep all financial and non-financial records relating to the grant or to the project for a period of seven (7) years. These records include records of all expenditures related to the grant and records substantiating project staffing costs.


Acknowledgement of Provincial Funding and Communication Protocols: 


To demonstrate transparency and accountability related to how public funds are spent, recipients must credit the support of the Province of Ontario in any communications related to the project funded through Inclusive Community Grants (2020). This includes all media, publicity, and marketing materials developed for the promotion of project activities, as well as all other project materials developed, including reports, visual and oral presentations. Successful applicants are required to adhere to the communication protocol set out in the terms and conditions. This includes:



	Providing the Ministry seven (7) days advance notice of any event(s) being held in relation to their project, if not already indicated in the application.
	Refraining from making local media announcements until the Ministry has made a province-wide announcement about the Inclusive Community Grants Program (2020).
	Obtaining the approval of the Ministry before issuing any media releases related to the grant project.
	Obtaining the approval of the Ministry on all promotional and/or resource material that uses the Province of Ontario’s visual identity prior to publication. 


Organizations receiving ICG funding may be required to provide the Ministry with additional information regarding the success and sustainable impact of their project. 


Collection and Sharing of Information: The Ministry is subject to the Freedom of Information and Protection of Privacy Act (FIPPA). Personal information related to the Inclusive Community Grants Program (2020) is collected by the Ministry for the proper administration of the program, for purposes including evaluation of the project application and the administration and management of funding agreements. Information about organizations and projects that receive funding under the Inclusive Community Grants Program (2020) may be made public by the Province of Ontario, which also reserves the right to make a public announcement about any approved grant. Information can include:



	The organization’s name, address, telephone/fax numbers, email addresses, website, and other social media platforms; and/or,
	The project’s name and description. Applicants should be aware that any information provided to the Ministry in connection with their application may be subject to disclosure in accordance with the requirements of FIPPA.


Questions about the collection, use and disclosure of information may be directed to: 


Ministry for Seniors and Accessibility Freedom of Information Coordinator


400 University Avenue


2nd Floor Toronto, ON 


M7A 2R9


Telephone: 416-314-7711
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Z - Declaration and Signing
Row
Applicants are expected to comply with the Ontario Human Rights Code (the “Code”) and all other applicable laws 
(http://www.ohrc.on.ca/en/ontario-human-rights-code). Failure to comply with the letter and spirit of the Code will render the applicant ineligible for a grant and, in the event a grant is made, liable to repay the grant in its entirety at the request of the Ministry. Applicants should be aware that Government of Ontario institutions are bound by the Freedom of Information and Protection of Privacy Act, R.S.O. 1990, c.F.31 
(https://www.ontario.ca/laws/statute/90f31), as amended from time to time, and that any information provided to them in connection with this application may be subject to disclosure in accordance with that Act. Applicants are advised that the names and addresses of organizations receiving grants, the amount of the grant awards, and the purpose for which grants are awarded is information made available to the public.
 
Declaration
 
The Applicant hereby certifies as follows:
(a)         the information provided in this application is true, correct and complete in every respect;
(b)         the Applicant understands any funding commitment will be provided by way of an approval letter signed by the responsible Minister and will be subject to any conditions included in such a letter. Conditions of funding may include the requirement for a funding agreement obligating the funding recipient to report on how the funding was spent and other accountability requirements;
(c)         the Applicant has read and understands the information contained in the Application Form;
(d)         the Applicant is aware that the information contained herein can be used for the assessment of grant eligibility and for statistical reporting;
(e)         the applicant understands that it is expected to comply with the Ontario Human Rights Code and all other applicable laws;
(f)         the Applicant understands that the information contained in this application or submitted to the Ministry in connection with the grant is subject to disclosure under the Freedom of Information and Protection of Privacy Act;
(g)         the Applicant is not in default of the terms and conditions of any grant, loan or transfer payment agreement with any ministry or agency of the Government of Ontario;
(h)         I am an authorized signing officer for the Applicant.
Row
Applicant
By clicking the "I Agree" button, I Agree with the Declaration and Statement Above
Row
Row
Heading
Please validate your application by clicking the Validate button before submitting the form back to Transfer Payment Ontario.
11.0.1.20130830.1.901444.899636
Y
Mr. Brent Larmer 
Municipal Clerk/Manager, Legislative Services
(w): (905) 372-4301 x4401
Email: blarmer@cobourg.ca
Brent Larmer 
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